TASC State and AASC Reports:
	What are the reports:
	· Outstanding State Report *
· Outstanding DASH State Report 

· Outstanding Energy and Environment State Report

· Outstanding Pride and Patriotism State Report 
· Community Service State Report 

· AASC Honor Council Report 

	What are their purpose:
	· To recognize all the work that your students do; 

· These are not a competition; they recognize all that meet the qualifications set forth in the reports 

	Where can they be found:
	· Online: tasconline.org



	What do they entail:
	· Creating lists of the projects that you do throughout the year

· Creating descriptions of these projects that you’ve listed

· Documenting any involvement in district, state or national student council events 

	When are they due: 
	· Feb 27, 2016
· But aim to have them completed by middle February so that you can have time to edit them and mail them (if you need to mail them; they can be hand delivered as well) 

	Calendar year for reports?
	· March 1 to Feb 28 (so, yes, include projects that happen through February 28 even if the deadline to turn them in is that day)  

	Who verifies them:
	· We do!

· Please plan on attending the State Report Verification 
· BECAUSE while at this event, you can ‘steal’ project ideas from other reports and you can get a better idea about how to do your reports for the next year 

	When will we know how we did?
	· If you’re at the State Report Verification, you’ll know that day

· If not, an email is sent out notifying the recipients of the state awards

· THEN, TASC will give out (or send out) the awards in April/May 

· If you complete the first five reports that I listed above (and meet their requirements), your student council will also be the awarded the TASC Sweepstakes Award

	How should we work on these reports:

	· Divide and Conquer!  Make sure your students are doing these!  
· Give your students copies of the reports and use these copies as drafts; have them fill these out informally throughout the year as you complete projects

· OR as soon as you can download the reports from the TASC website have your students fill the reports out as projects are completed (already downloadable!!) 
· If you wait until February – just know that it will take 10 – 15 hours per report to finish them


	Tips and tricks:

	· A project can only be counted ONCE in each report so decide where it will fit best
· BUT  a project can possibly be counted in multiple reports 

· List the projects alphabetically (within each category in a report) so that the person verifing your report can have an easier time doing so – additionally the descriptions should occur in the same order 
· Make sure you are describing the projects using the suggested format for each report.  DASH and E.E. reports definitely have specific formats to use. Look in the last few pages of the reports for that information.
· Making use of dividers helps in the verification of these (makes it very organized and immediately verification-friendly) 

· Type these reports!  They are easier to verify but more importantly – you can use them the next year (if you do some of the same projects, you can cut and paste the project descriptions)
· Don’t forget to edit!  

· You do not have to include pictures or other tangibles but some schools do just because they like to (these tangibles don’t help in the point value of your state reports) 

· To get around the Document Protect:   Review tab at top; click on ‘Protect Document; click on ‘Restrict Formatting and Editing’; at very bottom of box click on ‘stop protection’; then ‘x’ out.  You’re done! You will be able to type anywhere on the state report.  

	Breathe! 
	· Don’t worry if you don’t complete all the reports!  Especially, as a first year sponsor, it is hard to learn everything all in one year.  Even experienced sponsors sometimes don’t have all the reports completed each year.  


